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Video Producer for the production of a Short film on the GCF in The Bahamas for the Caribbean Climate Change PAE Toolbox 

 
Caribbean Community Climate Change Centre 

TERMS OF REFERENCE 

 

Request for Expression of Interest (EOI) 

Country  The Bahamas 

Project Name Bahamas GCF Readiness 

Donor Green Climate Fund (GCF) 

Consultancy Title Video Producer for the production of a Short 

film on the GCF in The Bahamas for the 

Caribbean Climate Change PAE Toolbox 

Contract # Contract #5/2020/GCF/ Bahamas /CCCCC 

Duty Station His/her own office space 

Contract Type Fixed Price 

Expected Duration of Services Six (6) weeks 

Estimated Start Date February 2020 

Estimated value of the Services  

Deadline for Submission on or before 2:00pm (GMT-6), Friday 14 

February 2020 

 

Background 

The Caribbean Community Climate Change Centre (CCCCC) is the CARICOM Agency with 

responsibility for leading the Caribbean’s response to Climate Change. Also known as, the Five 

Cs, the Centre provides support to other regional entities in the forecast and analyse potentially 

hazardous impacts of both natural and human-induced climate change on the environment. It also 

administers special programs that create opportunities for sustainable development. Given its role, 

the CCCCC also uses public education, awareness and training that target the region’s technocrats 

to further their knowledge and help them integrate climate change into planning and policymaking. 

 

The CCCCC works with various partners to develop tools to:  

• help users make climate resilient decisions,  

• take appropriate actions in response to variable and changing climate, and  

• empower Caribbean governments and to mitigate the impact of climate change. 
 

Objective of this Consultancy 

 

a) The overall Objective of this Consultancy is to produce a short-film and programme 

booklet to support and promote the goal of the GCF in The Bahamas and to bring awareness 

to the people in preparing how to adapt and mitigate climate change.   

 

b) The Specific Objective of this Consultancy is develop one short film of 5 to 7 minutes in 

length that will explain the effects of climate change in The Bahamas, GCF Process, how 
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it works and how The Bahamas and its citizenry will benefit from the programmes and 

projects being undertaken. The resulting product will be two-fold; in that the short film will 

be produced in such a way that segments may be used as material for infomercials to be 

played on television and radio. It will further build on the information available to the 

Centre’s stakeholders, and for distribution to stakeholders and via the Centre’s website as 

well as for distribution through its collaborative work with the Caribbean Broadcasting 

Union (CBU) to provide and broadcast Climate Change information about and for the 

Caribbean.   

 

I. Scope of Services 

 

The Scope of Services include: 

1) The production of a 5 to 7 minute film 

2) The production of a 30 second ad for television (voice-overs will be used for radio) 

 

A. Preparatory and related activities:  

o Develop a script and storyboard to be used 

o Create shot lists, organise, conduct and record interviews; filming and audio including 

up to five (5) interviews with Bahamians and other key CCCCC expert staff and 

stakeholders 

o Review for inclusion, CCCCC and GCF-owned video and audio files. A final decision 

about the use of older clips will be taken by the CCCCC’s Communications Team 

during the scripting and editing process; 

o Produce one final 5 to 7 minute short-film. 

 

B. Production of one 30 second Infomercial- to: 

o Support and showcase the Work of the GCF, the impacts of climate change and the 

Centre in The Bahamas and under the project 

o Promote the importance of the projects to the Country’s adaptation and mitigation plans 

and 

o To educate the general public about the importance of protecting the devices.  

 

The Infomercial is intended to raise awareness among stakeholders and members of the 

public about the role of the Centre as a Regional Implementing Entity (RIE) to the GCF, 

How the GCF Works, the role of the NDA and stakeholders; the priority areas and how 

they are selected.  

 

C. Revise, as necessary, the output described here-in: 

Please note that a team of professionals drawn from the Centre’s list of partners and 

stakeholders will be asked to view, comment and make suggestions on the product prior to 

finalisation. This may require additional edits to these outputs. 

 

D. Support the duplication and dissemination of the videos: 

i. 10 physical copies, including menu and cover printed must be sent to the CCCCC, the 

Ministry of the Environment (MoEH) and partners as directed; 

ii. Electronic copies of the high-resolution footage and audio files made available to the 



3 
Video Producer for the production of a Short film on the GCF in The Bahamas for the Caribbean Climate Change PAE Toolbox 

CCCCC, MoEH and Partner Websites; 

iii. Video made available on YouTube, other cloud storage, and additional online 

knowledge platforms as directed; 

iv. Further dissemination support MUST include but not limited to multiple social media 

networks, Twitter, Facebook, Instagram, and YouTube, coupled with Centre and related 

platforms. The videos must also be formatted for use at workshops, meetings, 

conferences, and local events. 

 

II. Deliverables / Outputs 

 

1. One 5 to 7 minute film highlighting the impacts of climate change in The Bahamas, the 

work of the GCF and the work of the Centre as a Regional Implementing Entity (RIE) on 

external hard drive in full 4K or HD Format 

2. One 30 second infomercial highlighting the Work of the GCF, the impacts of climate 

change and the Centre in The Bahamas 

 

3. Ten physical (10) copies and electronic formats. 

 

4. Copies of all raw footage and un-edited interviews shot during the making of the videos 

should also be handed over to the Centre at the end of the project. 

 

 

III. Type of Consultancy, Required Qualification, Expertise and Competencies 

 

The consultant/firm should meet the following criteria: 

 

Education: 
The consultant or (the project lead in the case of a firm) should possess a diploma or degree 

in communications, journalism or filmmaking or comparable qualifications. 

 

Experience: 

 At least three years’ experience in video production (with a degree) or a minimum of 5 

years’ experience with a diploma. 

 Experience making PSAs, short films, advocacy and/or social marketing videos. 

 A minimum of three years’ experience working in the Caribbean. 

 Work experience in or with regional and international organisation is desirable but not 

required 

 

Core Competencies: 

 Work in teams: Demonstrated ability to work in a multicultural, multi-ethnic 

environment and to maintain effective working relations with people of 

different national and cultural backgrounds, in the Caribbean region 

generally and the headquarters host country specifically; 

 Communication and information-sharing: Facilitate and encourage open 

communication and strive for effective communication; 

 Knowledge: Basic understanding of Environmental Sustainability and the impacts of 
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climate change in The Bahamas; 

 Strong broadcast (TV and Radio) production skills and ability to advise the 

Communications team where applicable and  

 Candidate(s) should be willing to participate in coaching and skills-transfer sessions 

during the production process. 

 

IV. Place of Work/ Business Requirements 

The Consultant will be working in The Bahamas (Company/Individual must be Value 

Added Tax (V.A.T.) compliant in The Bahamas with a valid business license). 

 

 

V. Duration of this Consultancy  

This Consultancy must be conducted by the Consultant over eight (8) weeks. The expected 

start date is February 17, 2020. 

 

VI. Supervision  

The consultants will report to the Permanent Secretary of the Ministry of the Environment (NDA), 

the Climate Change Directorate and Project Development and Management Unit (PDMU) in the 

CCCCC. The consultant will work in close coordination and collaboration with the staff and 

members of the Ministry of the Environment. 

 

VII.  Application Submission Procedure 

All suitably qualified persons are invited to submit their Expression of Interest (EOI) 

covering the points outlined in the TOR and accompanied by the following application 

documents: 

 

a. Letter of motivation outlining motivation and how your experience, skills, qualifications 

and professional networks fit with the required job description. 

b. Curriculum vitae or Résumé with full details of experience, achievements, qualifications 

and names 

c. Contact details of three (3) references 

 

EOI’s should be addressed to the Executive Director, Caribbean Community Climate 

Change Centre and be clearly identified as – “Video Producer for the production of a Short 

film on the GCF in The Bahamas for the Caribbean Climate Change PAE Toolbox” and 

submitted as PDF files via email to the following email address 

procurement@caribbeanclimate.bz 

 

The deadline for the submission of EOI’s is on or before 2:00pm (GMT-6), Friday 14 

February 2020 

 

 

 

mailto:procurement@caribbeanclimate.bz
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VIII  Evaluation and Selection Criteria 

 

Candidates applying for this consultancy shall meet a minimum score of 80 points on the 

evaluation scale below. 

# Description Points 

Qualifications 

1 Possess a diploma or degree in communications, journalism or filmmaking 

or comparable qualifications. 

20 

Experience 

2 At least three years’ experience in video production (with a degree) or a 

minimum of 5 years’ experience with a diploma. 

25 

3 Experience making PSAs, short films, advocacy and/or social marketing 

videos 

10 

4 A minimum of three years’ experience working in the Caribbean 10 

5 Work experience in or with regional and international organisation is 

desirable but not required 

10 

Core Competencies:  

6 Work in teams: Demonstrated ability to work in a multicultural, multi-ethnic 

environment and to maintain effective working relations with people of 

different national and cultural backgrounds, in the Caribbean region 

generally and the headquarters host country specifically. 

5 

7 Communication and information-sharing: Facilitate and encourage 

open communication and strive for effective communication. 

5 

8 Knowledge: Basic understanding of Environmental Sustainability and the 

impacts of climate change in The Bahamas 

5 

9 Strong broadcast (TV and Radio) production skills and ability to advise the 

Communications team where applicable and  

5 

10 Candidate(s) should be willing to participate in coaching and skills-transfer 

sessions during the production process 

5 

Total 100 

 


